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s TAL

00padoTku nepcoHaILHBIX JaHHBIX MBOY Jly6posckas COIII um. H.IL. Cepreenxo

1. O01He MoJI0KEeHu s

1.1. Hacrosiiast nonutuka o0paboTku nepcoHanbubix qanubix MBOY Jly6posckas COL
uM. H.IT. Cepreenko (manee — [lomuTrka) onpenemnseT meian o0padoTKH MePCOHATBHBIX
JTAaHHBIX, KATETOPUU U MepeueHb 00padaThIBa€MbIX MEPCOHATBHBIX TaHHBIX, KATETOPUU
CyOBEKTOB, IEPCOHANIbHBIE TaHHbIE KOTOPHIX 00pabaThIBatOTCs, CIOCOOBI, CPOKH UX
00pabOTKH M XpaHEeHUS, TOPSAIOK YHUUTOXKEHUS MIEPCOHANBHBIX TAHHBIX MPHU JOCTHKEHUN
1esne ux o0paboOTKU UK TP HACTYIIJICHUU UHBIX 3aKOHHBIX OCHOBaHu B MBOY
Hy6posckas COLI um. H.IT. Cepreenko (nanee — [lkona).

1.2. JlokanbHBIE HOPMATUBHBIE aKThl U UHBIE JOKYMEHTBI, peTJIaMEHTUPYIOIIHE 00pabOTKy
MepCOHANIbHBIX TaHHBIX B [1Ikose, pa3pabaTbiBatoTcs ¢ yueToM nosoxkenuid [lomutuku.

1.3. JlerictBue IlonuTuky pacpocTpaHsAeTcsl Ha IEpCOHAIbHBIE JaHHble, KoTopble [1Ikoa
0o0pabaThIBaeT C UCTOJIL30BAHUEM M 0€3 HCIOJIB30BAHMS CPEJICTB AaBTOMATU3AIMH.

1.4. B ITonuTuke UCMONB3YIOTCS CAEAYIOMINE MOHSATHUS:

e TEpPCOHAIBFHBIC TaHHBIE — JIF00ast HH(POPMAITHS, OTHOCSIIASICS MPSIMO FITH KOCBEHHO
K OTIpe/IeJICHHOMY WJIM ONpeesieMoMy (pU3nIecKoMY JINIY (CyOBEKTy
NEPCOHAIBHBIX JJaHHBIX );

e TEpPCOHANBHBIC JJAHHBIE, Pa3PEIICHHBIE CYOBEKTOM MEPCOHATBHBIX JAHHBIX JIJIS
pacrpocTpaHeHuHs, — IEPCOHATBHBIE TaHHBIE, TOCTYN HEOTPAaHHYSHHOTO KpyTa JIUI]
K KOTOPBIM MPEIOCTABICH CYOBEKTOM MEPCOHANBHBIX JJAHHBIX MTyTEM JIa4H
coriacus Ha o0pabOTKy NMEePCOHAIbHBIX TaHHBIX, PA3PEIICHHBIX CYyOBEKTOM
NIepCOHATIBHBIX TAHHBIX JUIS PACIIPOCTPAHEHUS B MOPSIIIKE, TPEIYCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 (nanee — 3akoH);

e OIepaTop MEepPCOHATIBHBIX AAHHBIX (omeparop) — [llkona — ropuaudeckoe JIuIo,
CaMOCTOSATENIFHO MJI COBMECTHO C JIPYTUMH JINLIAMH OpTaHHU3YIoIee U (MIIN)
OCYIIECTBIIsIOIIEe 00Pa0OTKY MEPCOHATBHBIX TAHHBIX, OMPEIEISIONICe ETH



00pabOTKM MEPCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, MTOIEKAINX
00paboTke, feiicTBUS (Omeparyn), CoOBepIIaeMble C NEPCOHATLHBIMU JaHHBIMH;

e 00paboTKa MepcoHaIbHBIX JAHHBIX — ACUCTBUE (OMepalysi) UK COBOKYITHOCTb
JelicTBHH (omepaluii) ¢ epCcoOHATBLHBIMU JaHHBIMU C UCIIOJIb30BaHUEM U 0e3
UCIIOJIb30BAHUS CPEACTB aBTOMATH3aLlUH, BKIIOUast cOOp, 3alucCh,
CHCTeMaTH3allNI0, HAaKOIUIEHUE, XpaHEeHHe, yTOUHeHne (0OHOBIICHHE, H3MEHECHNUE),
U3BJICUCHUE, HCIIOIb30BaHUE, NIepeaady (pacupocTpaHeHUE, IPEIOCTaBICHHUE,
J0CTYII), 00e31MYrBaHue, OJOKUPOBAaHNUE, yAaJCHNE, YHUUTOXKEHUE,

e aBTOMAaTH3MpPOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
HEepPCOHATIBHBIX TAaHHBIX C IOMOIIBIO CPE/ICTB BEIYUCIUTEIBHON TEXHUKY;

e pacmpocTpaHeHHE NEPCOHATBHBIX JAHHBIX — ACUCTBUS, HAIIPAaBJICHHbIC HA
PACKpPBITHE TIEPCOHATBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUIL;

e TMPENOCTaBJICHUE MEPCOHANBHBIX TaHHBIX — ICHCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
NepCOHATILHBIX TAHHBIX ONPEICICHHOMY JIUILY WIH ONPEICICHHOMY KPYTY JIHII;

e OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpaIeHne 00padoTKu
NepCOHAJIbHBIX JTAaHHBIX (32 HCKIIOUECHHEM CIIydaeB, eciii 00paboTKa HeoOXoauma
JUTsS. yTOUHEHHS IEPCOHATIBHBIX JaHHBIX ),

e YHUYTOXXCHHUE IEPCOHANBHBIX JAHHBIX — IEHCTBHSA, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOKHBIM BOCCTAaHOBHTD COJICPKAHNE TIEPCOHABHBIX TAHHBIX B
MH()OPMAIIMOHHON CHCTEME MEPCOHANBHBIX JJAHHBIX U (WJIN) B Pe3yIbTaTe KOTOPHIX
YHAYTOXKAIOTCSI MaTepHAIbHbIE HOCUTEIH MTEPCOHATBHBIX JaHHBIX;

o 00e31M4YKMBaHNEe NEPCOHATBHBIX JAHHBIX — ICHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 MCIIOJIb30BaHMsI JOMTOIHUTEIHLHON HH(OpMaIiu
OIIPEICTUTh MPUHAIICKHOCTD EPCOHABHBIX JJaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBHBIX JAHHBIX;

e MH(pOPMAIMOHHAs CUCTEMA MEPCOHAIBHBIX TaHHBIX — COBOKYITHOCTh
coaepKanuxcs B 0a3ax TaHHBIX EPCOHATBHBIX JaHHBIX U 00ECTICUYMBAIOIINX UX
00paboTKy HH(OPMAIIMOHHBIX TEXHOJOTHI U TEXHUUECKUX CPECTB;

e TpaHCTpaHUYHAs Mepeada MepCOHATBHBIX JaHHBIX — Iepeiadya NepCOHaTbHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOI'O TOCYAAPCTBA OpraHy BJIACTH
MHOCTPAaHHOTO TOCYAapPCTBA, MHOCTPAHHOMY (PU3HUYECKOMY JIHITY HJTH
UHOCTPAaHHOMY IOPHINYECKOMY JIUILY.

1.5. IlIxona kak oneparop NepPCOHAbHBIX JaHHBIX 00s3aHa:

1.5.1. CobmroiaTh KOHPHUACHIIMAIBHOCTD IEPCOHAIBHBIX IAHHBIX, @ UMEHHO HE
pacipoCTpaHsATh NEPCOHANILHBIE TAHHBIC U HE MepPeIaBaTh UX TPETHUM JIUIaM 0e3 coriacus
CyOBEKTa MEPCOHATBHBIX JTAHHBIX WM €0 3aKOHHOTO TPEJICTABUTENS, €CIIM HHOE He
MPEIyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.2. OGecreunts CY6’beKTaM NEPCOHANIBHBIX NAHHBIX, UX 3aKOHHBIM IMPEACTABUTCIISIM
BO3MOXXHOCTBH O3HAKOMIJICHHUA C JOKYMCHTaAMU U MaT€pUuajlaMu, COACPKAIMNUMU UX
NEPCOHANIBHBIC JAHHBIC, CCJIIM NHOC HC TPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3pscHATh CyObEKTaM MEPCOHATBHBIX IaHHBIX, X 3aKOHHBIM MPEACTaBUTEISIM
IOPUANYECKHE MTOCIEACTBHSI OTKa3a PENOCTaBUTh IEPCOHAIbHBIE JaHHbIE.

1.5.4. brokupoBath WM yAansiTh HEIPaBoOMepHO 0OpadaThIBacMble, HETOYHBIE
MepCOHANIbHBIC JaHHBIC TNOO0 00ECICYNTh MX OJIOKMPOBAHKE WIIN yIaJICHHUE.



1.5.5. Ilpekpatuth 00pabOTKY ¥ YHUUYTOXKUTH HIIM 00C3TUYUTH MEPCOHATBHBIC JAHHBIE 00
o0ecreynTh mpeKpaiieHue 00paboTKH U YHUUTOKEHHUE WK 00€3TMYNBAaHKIE TIEPCOHATBHBIX
JAHHBIX NP JTOCTHKEHUU 1IeJIU UX 00paOOTKH.

1.5.6. Ilpekpatuth 00pabOTKY NEPCOHANBHBIX JTAHHBIX WM 00ECIICUYUTh IPEKPAIICHHIE
00pabOTKM IEPCOHANBHBIX JIAHHBIX B CIIy4ae OT3bIBa CYyOBEKTOM IMEPCOHAIBHBIX TaHHBIX
coryacust Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CIIH HHOE HE MPETYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BBITOJIONIPHOOPETATENIEM HITU TIOPYIUTEIIEM 110 KOTOPOMY
SIBJIICTCS CYOBEKT MEPCOHABHBIX JAHHBIX, WJIH UHBIM corfamieHueM mexay [lIkonoit u
CYOBEKTOM IEPCOHATBHBIX JTAHHBIX.

1.5.7. llpuHUMATH MEpPHI, HEOOXOAUMBIC U JOCTATOYHBIC IS 00ECIICUCHHSI BHITTOJTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMHU.

1.6. llkona Bripase:

1.6.1. CaMocCTOATENBHO ONPEAEIATh COCTAaB U IIEPEYEHb MEP, HEOOXOAUMBIX U JOCTAaTOYHBIX
111 o0ecTieYeHns BBIIOJIHEHHs 003aHHOCTEH, TPEJyCMOTPEHHBIX 3aKOHOM U IIPUHATHIMU B
COOTBCTCTBHH C HUM HOPMATUBHBIMHA IIPABOBBIMU aKTaMHU, €CJIM HHOC HC NPCAYCMOTPCHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX TAaHHBIX.

1.6.2. Ucnonp30BaTh NepCOHANBHBIEC JaHHBIE CYyObEKTOB IIEPCOHAIBHBIX JTaHHBIX 0€3 UX
corjacusi B CiIydasix, IPeIyCMOTPEHHBIX 3aKOHOJATEIILCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTL MEPCOHAJILHBIC TAHHBIC CY6LCKTOB MNEPCOHATIBHBIX NAHHBIX TPETHbUM
JMaM B C1ydadax, MpeaAyCMOTPCHHBIX 3aKOHOJATCIILCTBOM.

1.6.4. [Topyuntb 00pabOTKy MEepCOHANBHBIX JAHHBIX IPYTOMY JIMILY C COrJIacHsi CyOBbeKTa
MEPCOHANBHBIX JAHHBIX, €CIM HHOE HE MPEeTyCMOTPEHO (efiepaibHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIUIIOM J10oroBopa. JInio, ocymecTpisioniee 00padoTKy
MEPCOHANBHBIX JaHHBIX 10 nopy4yeHuto [Ikomibl, 00513aH0 coOI01aTh NPUHIUIIBI U IPaBUIIA
00pabOTKH NEePCOHANBHBIX IaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOTIOATh
KOH(UIEHIIMATIBHOCTD NIEPCOHANBHBIX JJAHHBIX, IPUHUMATh HEOOXOIUMbIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHNe BhIMOIHEHUS 00s13aHHOCTEH!, TPElyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC YHAIIUCCA, POAUTCIIN HCCOBCPUICHHOJICTHUX
ydamuxcsa, HHbIC Cy6T)eKTBI MEPCOHAIBHBIX JaHHBIX (nanee - Cy6’BeKTBI NEPCOHATBHBIX

JTAaHHBIX ) 00SI3aHBI:

1.7.1.B cryvasax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM, ITPEAOCTABIIATH Ixome
AOCTOBECPHEBIC ICPCOHAIIBHBIC TaHHBIC.

1.7.2. Tlpu u3MeHeHnU IePCOHANIBHBIX JTaHHBIX, 0OHAPYKEHUH OIMIHOOK WM HETOYHOCTEH B
HUX HEe3aMeIUTENBLHO cooomaTs 00 3toMm IlIkoire.

1.8. CyOBeKThI epCOHaNbHBIX TAaHHBIX BIPABE:

1.8.1. ITonyuyaTs nHpOpMAaITHIO, KacAIOUTYIOCsI 00paOOTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOMeE CTy4aeB, KOrJa TaKoW JOCTYI OTpaHudeH (heaepaabHbIMUA 3aKOHAMHU.



1.8.2. Tpe6oBats ot I1IK0NBI yTOYHUTD NEPCOHATBHBIC JAaHHBIE, OJIOKUPOBATH UX WIH
YHUUYTOXHTH, €CJIU TIEPCOHAIBHBIC TAHHBIC SBISIOTCS HETIOJIHBIMH, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJyYCHHBIMH WJIH HE SBISIOTCS HEOOXOAMMBIMHU 15 3asBJICHHOM
e o0paboTKH.

1.8.3. JIonosHUTh NepcoHANIbHBIE JaHHBIE OLIEHOYHOIO XapaKTepa 3asBICHUEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6xanoBath aecTBus nin 6e3aeiicTre 1Kokl B YITOJTHOMOYEHHOM OpPraHe 1mo
3aIUTE MPaB CyOHEKTOB MEPCOHATBHBIX JIAHHBIX WIH B Cy/IeOHOM MOPSIIKE.

2. HpaBOBLIe OCHOBAaHHUA 06p360TKI/I MEPCOHAJIBHBIX TAHHBIX

2.1. IlpaBoBBIMH OCHOBAaHMSIMH 00paOOTKU NEPCOHANBHBIX JaHHbIX B I1Ikomne sBistoTCcs
yCTaB 1 HOPMaTHBHbIE IIPABOBBIE AKThI, 151 UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C
koTopbiMu LlIkoma ocymecTBisieT 00paboTKy epCOHANBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoii KOIEKC, MHbIE HOPMATUBHBIE IPABOBBIE AKThI, COJIEPKAILNE HOPMBI
TPYIOBOTO TPaBa;

o DBromxeTHblll KOJEKC;

o Hasorosslit KoaeKc;

o ['paxpaHcKuii KOJIEKC;

e CeMelHBIN KOJIEKC;

o  ®enepanpHblii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®denepannny U MPUHATHIE B COOTBETCTBUH C HUM HOPMATHUBHBIE TTPABOBBIC AKTHI,

e COILIMAIIBHOE, IEHCHOHHOE U CTPAaXOBOE 3aKOHOIATENLCTBO Poccuiickoi
denepannu;

e 3aKOHOJIATENBCTBO B chepe Oe30MacHOCTH, B TOM YUCIIE aHTUTEPPOPUCTHUECKOM
3aIUIIEHHOCTH.

2.2. IlpaBoBBIMHM OCHOBaHMSIMH 00paOOTKH MEePCOHAIbHBIX NaHHBIX B llIkone Takxke
SIBJISIFOTCSI IOTOBOPBI ¢ (PU3HYECKUMH JIMLIAMHU, 3as1BJICHUS (COTIacus, JOBEPEHHOCTH )
yUaluxcs U poauTesniel (3aKOHHBIX MPEACTaBUTENIEH ) HECOBEPIIIEHHOJIETHUX yJallluXcs,
coryiacvst Ha 00paboOTKy MEePCOHATBHBIX JAHHBIX.

3. Ilesin 00padOTKHU MEPCOHANBHBIX IaHHBIX, KX KATETOPHHU U NepedYeHb, KATerOpuu
cy0BbeKTOB, NePCOHAJIbHBIC JaHHbIE KOTOPBIX 00padaTbIBalOTCS, CIIOCO0BI, CPOKHU HX
00padoTKHU U XpaHeHUs, MOPSAOK YHHUYTOKEHHUS NePCOHATbHBIX JaHHbBIX

1. Lesab 00padoTKu: opranu3anus 00pa3oBaTeIbLHON 1eITeJIbHOCTH 10
o0pa3oBaTeIbHBIM NPOrPaAaMMaM HAYAJIbHOI0 00111€r0, 0CHOBHOI'0 00111ero U CpeJHero
o0uiero o0pa3oBaHus, J0MOJHUTEIBHBIM 00111€00pa30BaTeIbLHBIM MPOrPAMMAaM

Kareropun IlepcoHanbHbIEC TaHHBIE CrnenuanbHbie
JTAHHBIX JTaHHbIE
[Tepeuenn e (hammus, UMsI, OTYECTBO; CBenieHHs 0 COCTOSHUU
JTAHHBIX e IIOJ; 3710pOBbS
e TPAXKIAHCTBO;
e J1aTa U MECTO POKICHHUS;




o m3o0paxenue (pororpadusi, Buaeo);

e TIaCHOPTHHIC JaHHEIC,

e aJpec PErucTpaIyy 1Mo MECTy
KHUTEIbCTBA;

e anpec paKTHYECKOTO MPOXKUBAHUS;

e KOHTAKTHBIC JAHHEIE;

e HWHIVBHUIYaJbHBII HOMEP
HAJIOTOIIIATEIIbIINKA;

e CTPaxOBOH HOMEP MHIUBHUIYaTHLHOTO
nuueBoro cueta (CHUIIC);

e CBeJCHHS 00 yCIIEBAaCMOCTH
00y4aromerocs v Apyrue CBeCHUA,
o0pasyrormmecs B mporecce
peanu3anuu 00pa3oBaTEIHHOM
IPOrpamMMBl;

e HHBIC IEPCOHATIHLHBIC TAHHBIE,
peocTaBIsieMblie (PU3NICCKUMU
JIMLIAMH, He0OXOOUMBIE IS
3aKIIIOYCHUS U UCTIOJTHCHUS
JOTOBOPOB, UCTIOTHEHUSI HOPM
3aKOHOJIATEILCTBA B cdepe
oOpa3oBaHUs

Kareropun OOyyaromuecs, UX poaUTENH (3aKOHHBIE TTPEICTABUTENN)
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6e3 cpeicTB aBTOMATH3aIlH, B TOM
00paboTKu qucIe:
e TIOJy4YEHHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU Qopme
HEMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHCCCHUSA NCPCOHAIBHBIX JAaHHBIX B )KYPHAJIbI, pCCCTPhI U
MH(OPMAIIMOHHBIE CUCTEMBI M TIOKyMEHTHI [1IkoubI.
Cpoku B teuenwne cpoka peanuzanuu 00pa3oBaTeIbHON MPOTPaMMBbI
00paboTKu
Cpokn B TedeHne cpoka, ycTaHOBICHHOTO HOMEHKIIATYPOU JIENT B 3aBUCHMOCTH OT
XpaHeHUus THUTIA TOKYMEHTa, B KOTOPOM COJIep KaTCs MePCOHANbHbBIE TaHHbIE
[Mopsmox B cootBercTBUU ¢ [TopsiaKoM YHUUTOXKEHUS U 00€3THINBAHUS
YHHUYTOKCHUA | ICPCOHATIBHBIX TaHHBIX k0B B 3aBUCUMOCTH OT THUIIA HOCUTEIIS

MEPCOHAJIbHBIX TaHHBIX

2. leab 00padoTKK: BbINOJHEHUs1 QYHKIUIA M IIOJJTHOMOY Ui padoToare/isi B TPYA0BbIX
OTHOIIIEHHUSIX, B TOM 4K cJie 00s13aHHOCTel M0 oXpaHe Tpyaa

Kareropun
JAHHBIX

IlepcoHasibHBIE JAHHBIE Crneuunansssle | buomerpuueckue
IIEPCOHAIBHBIE | IEPCOHAJIBHBIE
JIaHHBIE JIaHHBIE




IIepeyenn
JaHHBIX

e (amuHs, UMs, OTYECTBO; CeneHus o
e IIOJ; COCTOSTHHH
e TPaXIAHCTBO; 310POBbBS

e JlaTa U MECTO POXKICHUS;

o u3oOpaxenue (pororpadus);

e TIACTIOPTHBIC IaHHEIC,

e aJpec PErUCTPALUH 10
MECTY JKHTEJIbCTBA;

e ajapec (pakTUYECKOTO
MIPOXKUBAHUS;

e KOHTAaKTHBIC JaHHEIC;

e WHJIUBHIYAILHBIH HOMED
HAJIOTOILIATEIIbIIUKA;

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO
nuueBoro cueta (CHUJIC);

e CcBelleHUs 00 00Opa30BaHUH,
KBaJIM(pHUKAITIH,
npodeCcCuOHAITBHON
ITOATOTOBKE M ITOBBIIICHUH
KBaTM(UKALIHH;

e CEMCHHOE IOJI0XKCHUE,
HaJIMyue JeTe,
POJICTBEHHBIE CBSI3H,

e CBEJECHUs O TPYAOBOU
JEATEIIbHOCTH, B TOM YHCIIC
HaJIM4YMe TOOIIPEHUH,
HarpaxaeHui u (1im)
JTUCIUILTAHAPHBIX
B3BICKAHH;

e JIaHHBIE O PETUCTPAIIUU
Opaka;

e CBEJICHUS O BOMHCKOM YYETE;

e CBeJeHUS 00 MHBAJIUIHOCTH;

e cBeJeHUA 00 yJepKaHuU
aJIMMCHTOB;

e CBEJCHUS O JIOXOJIE C
MPEABIYIIETO0 MECTa
paboThI;

e WHBIC IEPCOHATBHBIC
JaHHBIE, PEOCTaBIsIEMbIC
pabOTHHKaMHU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHOJIaTeIHCTBA

N3o00paxenue Ha
doto u
BHUJICO3AITUCH,
MOJIYYCHHBIX C
Kamep HaOJoCHUsI

Kareropun
CyOBEKTOB

PaGoTHuKY, KaHIUIATH Ha paboTy (COMCKATEINN)




Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeICTB aBTOMATH3AIUH, B TOM
o0paboTku qHCIe:
e TIOJIy4€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHbMEHHON (hopme
HEMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHMS IIEPCOHAIBHBIX JIaHHBIX B KYPHAaJIbl, pEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI M TOKYMEHTHI 11Ikob1
Cpoku B teueHue cpoka AeiCTBUSA TPYLOBOTO AOroBopa. st KaHIUIaTOB — B
o0paboTku TE€YEHHE CPOKA, HEOOXOUMOTO ISl PACCMOTPEHUS KaHIUIATYPbl U
3aKJIF0UYEHHUS TPYAOBOIO AOIOBOpa
Cpoku B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYPOl JIEN B 3aBUCUMOCTH OT
XpaHEHUs THUIIA IOKYMEHTA, B KOTOPOM COJIEP>KATCS [IEPCOHANIbHBIE IaHHBIE, B TOM
YHclie B COCTaBe JIMYHBIX aen — 50 et
[Topsmox B cootBercTBuu ¢ [lopsiakoM yHUUTOXKEHUS U 00E3TMUUBAHUS
YHUUTOXKEHHUS | IEPCOHANbHBIX JaHHBIX IIIK0sbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MNEPCOHAJIbHBIX JJaHHBIX

3. Heab 00paboTKU: peajn3anus rpaskIaHCKO-TIPABOBBIX J0T0OBOPOB, CTOPOHOI,
BbITOJI0NIPUOOpeTaTEIeM WM NoJIyYaTeaeM KOTOpbIX aBjsiercs Llkona

Kareropun [lepconanbHbIe TaHHBIE
JaHHBIX
[Tepeuenn e (hamuius, UMsi, OTYECTBO;
JTAaHHBIX e TIACTIOPTHBIE IaHHBIE,
e ajpec perucTpanuu u (Win) GakTUuecKoro MpoKUBAHUS;
e KOHTAaKTHBIC JAHHBIE;
e VHJVBHJYAJIbHBIA HOMEP HAJIOTOIIJIATENBIINKA;
e HOMEp pacueTHOro CueTa;
e HOMep 0aHKOBCKOW KapThl;
e WHBIC IEPCOHANIbHBIE JTaHHBIE, PEOCTaBIsIeMble (PU3HUECKUMU
JMIamMu, H€O6XOJII/IMI>I€ JJIS1 3aKJIFOYCHUSA U UCITOJTHCHUA
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Crioco6w1 ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AIMH, B TOM
00paboTKH qucie:
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOW U MUChMEHHOU hopme
HETIOCPEICTBEHHO OT CyOBEKTOB TIEPCOHANBHBIX IaHHBIX;
e BHECEHHS MEPCOHANBHBIX JAHHBIX B KYPHAIIbI, PEECTPHI U
nH(OPMAaLIMOHHBIE CUCTEMBI M TOKYMEHTHI LLIKkobI
Cpoku B Teuenue cpoka, HEOOXOIUMOTO ISl UCTIOJIHEHUS 3aKJIFOUEHHOTO IOTOBOpa

o0paboTku




Cpoxu

B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIIATYPOil €1 B 3aBUCMOCTH OT

XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IIEPCOHAJIbHBIC IaHHbIE
ITopsnox B cootBerctBuu ¢ Ilopsakom yHUUTOXEHUS U 00€3IMYMBAHUS
YHHUYTOXKEHUS | IEPCOHAIBHBIX JaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEISA

MEPCOHAJIBHBIX TaHHBIX

4. Ilesab 06pad

OTKH: o0ecnevyeHne 0e30MacHOCTH

Kareropuun IlepconasibHBIE JaHHBIE
JaHHBIX
[lepeuenn e (amums, UMs, OTYECTBO;
JaHHBIX e TIaCIOPTHBIE IaHHBIC;

e anpec peructpanuu u (Wim) (HakTHIECKOTO MPOKUBAHHUS;

e KOHTAaKTHBIC JAHHBIE
Kareropun [Tocerurenu LIkobl
CyOBEKTOB
CriocoOsl ABToMaTu3upoBaHHas 00paboTka u 0e3 CpeACcTB aBTOMATH3ALMH, B TOM
o0paboTku qHCIIe:

e IIOJIyuY€HHE NIEPCOHATBHBIX JaHHBIX B YCTHON U MUCbMEHHOU (hopme

HENOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX TaHHBIX;
e BHECEHMS NIEPCOHAIBHBIX IaHHBIX B KYPHAJIbl, PEECTPHI U
MH(OPMaLIMOHHBIE CUCTEMBI M TOKYMEHTHI L1IKko1bI
Cpokn B TedueHne nepuoaa HaxoKIAEHMS MOCETUTEN Ha Tepputopun LIkoms!
00paboTKu
Cpokn B TedeHne cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpOU J€N B 3aBUCUMOCTH OT
XpaHeHus THUIIA IOKYMEHTa, B KOTOPOM COJIEP>KATCS IEPCOHANIbHBIE IaHHbIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOLIEHUH 3amKcell Kamep BUI€OHA0II0ICHUS

ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHHS U 00€3TMUUBAHUS
YHUUTOXKEHHUS | IepCOHANbHBIX JaHHBIX I1IK0sbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MEPCOHAJIBHBIX TAHHBIX

4. YcinoBusi 00padoTKH NEPCOHAJBHBIX JAHHBIX

4.1. llIkona ocymiecTBusieT cOOp, 3aMUCh, CHCTEMATU3AIINIO, HAKOIUICHHUE, XpaHEHHE,
yTouHeHHe (0OHOBJIEHHE, U3MEHEHUE), 3BJICUEHNE, UCTIOIb30BaHuUE, NTepe1ady
(pactpocTpaHeHue, MpeAoCTaBICHHE, JOCTYII), 00e3THYUBaHNe, OIOKUPOBAHUE, YAAICHUE U
YHUYTOXKEHUE TTEPCOHATBHBIX JTAHHBIX B COOTBETCTBHUH C 3aKOHOAATEIILCTBOM O

NEPpCOHAIBHBIX

JAaHHBIX U JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMU IIxombI.




4.2. Bce nepconanbubie qannble [1Ikoma momydaeT ot cyObeKTa MepCOHANBHBIX JAHHBIX, a B
clTydasix, Korja CyObeKT MepCOHAIbHBIX JAHHBIX HECOBEPIICHHOJIETHUN, — OT €r0 POIUTEIICH
(3aKOHHBIX MPEJICTABUTENIEH ).

4.3. Tlonydyenue B 00pabOTKy EPCOHANBHBIX JaHHBIX, PA3PEIICHHBIX CYObEKTOM
MePCOHANBHBIX JAHHBIX JIJIs pacnpocTpanenus, [1Ikona ocymiecTBiser ¢ coooaeHeM
3aMpeToB U YCIIOBUM, PEAYCMOTPEHHBIX 3aKOHOM.

4.4. [llkona oO6pabaThIBacT EPCOHATBHBIC TaHHBIE:

o (€3 UCIOJIb30BaHUs CPEJICTB ABTOMATU3ALIUY;

e C HUCIOJIb30BAHUEM CPEJCTB aBTOMATU3AIIMH B IIPOrpaMMax U WH(POPMAIMOHHBIX
cucremax: «BupryanbHas mkona», «llIkonpHbli caliT 1 (Win) opunmaIbHas
CTpaHHuLa MIKOJIbI B conanbHoi cetn «BKonrtakre», «HaBuratop», «Chepym».

XpaHEeHUE MEePCOHATbHBIX JAHHBIX:

4.5.1. llIxona XpaHUT EPCOHATILHBIEC JIAHHBIC B TCUYCHUE CPOKA, HEOOXOIUMOTO IS
JTOCTHKEHHS 11eJIe UX 00pabOoTKH, a TOKYMEHTHI, COACpIKaIie epCOHAIbHbIE TaHHbIC, — B
TEYEHHE CPOKa XPAHEHUS JOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKIATYPOH JIe], C y4eTOM
ApPXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. IlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OYMa)KHBIX HOCUTEISX, XPAHITCS B
3amMpaeMbIX mKadax Ju00 B 3aUPaeMbIX TOMEIIEHHUSAX, TOCTYI K KOTOPBIM OTPaHHYCH.

4.5.3. TlepconanbHbIe TaHHBIE, 00pabaThIBa€MbIe C UCIIOJIB30BAHUEM CPEJICTB
ABTOMATHU3AIINH, XPAHATCS B TAKOM IMOPSIJIKE U HA YCIOBUSX, YTOOBI UCKIFOUYUTH
HENPaBOMEPHBIN WM CITy4alHbIN TOCTYN K HUM, YHUUTOXKEHHUE, U3MEHEHUE, OJI0OKMpOBaHHE,
KOIMMPOBaHUE, MPEJOCTaBICHHE, PACTIPOCTPAHEHHE MTEPCOHANBHBIX TAHHBIX, 4 TAKKE HHbBIE
HCIIPAaBOMCPHBLIC HeﬁCTBHﬂ B OTHOHICHWUU TICPCOHAJIBHBIX JaHHBIX.

4.6. JIuma, OTBETCTBEHHBIE 32 00pabOTKY MEePCOHANBHBIX NaHHbBIX B [1Ikome, mpekpaiatT ux
00pabaTkIBaTh B CIACAYIOUIUX CIyJasX:

e JIOCTUTHYTHI L1eJM 00pabOTKH NEPCOHATIBHBIX JAHHBIX;
e HCTEK CPOK JEWCTBHUSA corjacusi Ha 00pabOTKy MepCOHAIbHBIX TaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MePCOHATBHBIX JaHHBIX;
e 00paboTKa MepCOHANIBHBIX JAHHBIX HEIIPABOMEPHA.
4.7. Ilepenaua nepcoOHaIbHBIX JaHHBIX:
4.7.1. llIxona obecrieunBaeT KOHPHUACHIIMAIBHOCTD IEPCOHATBHBIX JJAHHBIX.
4.7.2. lllkona nepeaaeTr nepcoHaIbHbIE JAHHBIE TPETHUM JIMIIaM B CISAYIOIIUX CIyqasx:
e CyOBEKT MepCOHATBHBIX TAaHHBIX JaJl COTIacue Ha Mepeaady CBOMX JaHHBIX;
e TIepenaTh JaHHbIEe HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA

B paMKaX YCTaHOBJIEHHOMW MPOLEAYPHI.

4.7.3. [lIxona HE OCYIIECTBISAECT TPAHCTPAHUUHYIO TIepeaaqy NePCOHATBHBIX JAHHbIX.



5. AKTyaJ’II/ISaHHH, HUCIIPABJICHUE, YIAJICHUEC H YHUUITOKCHUEC NMMEPCOHAJIBHBIX TaHHBIX,
OTBETHI HA 3alIPOChI Cyﬁ'beKTOB NMEePCOHAJTBHBIX JAHHBIX

5.1. B cinyuae npegocTtaBieHus CyObEKTOM NEPCOHAIBHBIX JaHHBIX, €0 3aKOHHBIM
npecTaBuTeNieM (DaKTOB O HETIOJIHBIX, YCTAPEBIINUX, HETOCTOBEPHBIX UM HE3aKOHHO
MOJIyYE€HHBIX NIepCcOHANbHBIX JaHHbIX LlIkona akTyanusupyer, ucrpaBisieT, OJI0KUpYET,
yIaiaseT Wi YHUYITOXKACT UX M YBEAOMIISIET O CBOMX JICUCTBUSX CYOBEKTa MEPCOHATBHBIX
JAHHbBIX.

5.2. Ilpu poctmwkeHnu 1eneit 00paboTKH MepcoHaIbHBIX JAHHBIX, a TAKXKE B CIIydae OT3bIBA
CyOBEKTOM IIEPCOHATBHBIX JAHHBIX COIIacHsl HA 00pabOTKy MEepPCOHATIBHBIX JaHHBIX
IIEPCOHAJIbHBIC JAHHBIE ITOJIEKAT YHUUTOKEHUIO, €CIIU UHOE HE IPELyCMOTPEHO I0TOBOPOM,
CTOPOHOMH, MoJtyyaTesieM (BbIroJ0NpHoOpeTaTeneM) o KOTOpOMY SIBIIIETCS CyOBEKT
IIEPCOHAJIBHBIX JTAHHBIX.

5.3. YHUYTOXEHNE TOKYMEHTOB (HOCUTEIIEH ), COAep KALLIUX ITEPCOHATIbHBIE JaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1opsAAKOM YHHUTOXXEHUS U 00€3TMUMBaHUS IEPCOHATIBHBIX
naHHbIX [1IKoJbI B 3aBUCMMOCTH OT THUIIA HOCUTENS IEPCOHAIBHBIX JJAaHHBIX, B TOM YHUCJIE
IIyTeM U3MEeIbUYEHUS IIpeepe, CTUPaHUs WU (OPMaTUPOBAHUS HJIEKTPOHHOI'O HOCUTEIIS.

5.7. Ilo 3ampocy cy0beKkTa epCOHANBHBIX JaHHBIX WM €r0 3aKOHHOTO MPEICTABUTEIIS
[Ikomna coobrmmaer emy nHpOpManmo 00 00padOTKe MePCOHATHHBIX TaHHBIX CYOBEKTA B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.



